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Acceptable Usage of ICT Policy (AUP)

This policy has been formulated by Our Lady’s Meadow PS, to assist staff,
pupils, parents and guardians in making an informed decision in relation to
the safe and practical use of technology in education.

Aim:

To ensure that pupils will benefit from learning opportunities, offered by the
school’s Internet resources, in a safe and effective manner. Therefore, if the
school’s AUP is not adhered to, this privilege will be withdrawn and
appropriate sanctions may be imposed.

The AUP will be revised regularly. Before enrolling, the AUP should be read
carefully to ensure that the conditions of use are accepted and understood. It
is assumed that the parent/guardian accepts the terms of the AUP unless the
school is specifically notified.

School’s Strategy:

¢ Internet sessions will always be supervised by a teacher

e The school will regularly monitor pupils’ internet usage

e Pupils will receive training in the area of internet safety

e Pupils will seek permission before entering any internet site, unless
previously approved by a teacher

e Pupils will be taught to evaluate the content of internet sites

¢ Uploading and downloading of non-approved material is not permitted

e The use of personal memory sticks, CD-Roms or other digital storage
media in school requires a teacher’s permission

e Pupils will observe good etiquette on the internet, at all times, and will
not undertake any action that may bring the school into disrepute

e Anti-virus protection is updated annually

e Parents/guardians, pupils and staff are aware of our Anti-bullying
policies.

World Wide Web

e Pupils will report accidental accessing of inappropriate materials in
accordance with school procedures



¢ Pupils will use the Internet for educational purposes during class time

¢ All websites will be vetted by the class teacher

» Students will not copy information into assignments and fail to
acknowledge the source {plagiarism and copyright infringement)

¢ Downloading materials or images not relevant to their studies, is in
breach of the school’s acceptable usage

¢ Students will be made aware that any usage, including distributing or
receiving information, school-related or personal, may be monitored
for unusual activity, security and/or network management reasons.

Email:

¢ Email is to be used for educational purposes only

» Pupils will only use approved class email accounts under supervision by
a teacher

¢ Pupils will not send or receive any material that is illegal, obscene,
defamatory or that is intended to annoy or intimidate another person

¢ Pupils will not send messages to or from school email

¢ Pupils will not reveal their own or other people’s personal details e.g.
telephone numbers, addresses or photos via email

e Pupils will never arrange to meet someone via email

¢ Sending or receiving email attachments is subject to teacher
permission

internet Chat:

* Students are not permitted to use internet chat rooms or discussion
forums

School Website:

* Designated teacher will manage the publication of material on the
school website

e Personal pupil information, home addresses and contact details will
not be published on the school website

¢ Class lists will not be published

¢ Pupiis’ names will not be published beside their photograph

¢ The school will endeavour to use digital photographs, audio or video
clips focussing on group activities rather than on individual pupils



¢ Pupils will be given an opportunity to publish projects, artwork or
schoolwork on the school website

¢ Teachers will select work to be published and decide on the
appropriateness of same

e Pupils will continue to own the copyright on any work published

* The website will be regularly checked by the designated teacher to
ensure that there is no content that compromises the safety of pupils
or staff,

Mobile Phones

¢ Usage of mobile phones by pupils is prohibited in school at all times.
Children must leave their mobile phones at home. Should they need to
contact their parents in an emergency situation the school landline will
be used to do so by the school secretary.

o If children bring a mobile to school accidentally or otherwise, the
teacher will take the phone and leave it in the office.
Parents/Guardians will be contacted and asked to collect the phone
from the office at a time to be agreed by the Principal and
parents/guardians.

» Staff should only use their phone during class in emergencies.

Electronic devices

* The school acknowledges the usefulness and practicality of electronic
devices and recognises their potential in education

¢ Use of electronic devices e.g. ipads, laptops must be in adherence to
school policy

* The unauthorized taking of images with an electronic device, still or
moving on the school premises or grounds is in direct breach of the
school’s acceptable usage

¢ Some children may be given permission by the Board of Management
to bring their own device to class to use for educational purposes,
under the direction of the teacher.

The safety of our children on the web is of utmost importance so the
following applies to the school and parents.

¢ Many social media sites have minimum age requirements. While the
school will not monitor this, we would advise parents/guardians to not



allow their children to have personal accounts on Social media until
they are the appropriate age.

* Parents/Guardians are encouraged to regularly check their child’s
online activity/digital footprint on any electronic devices they use.

¢ Please ensure that online messages and comments to the school are
respectful.

e Avoid any negative conversations about children, staff or parents on
social media

¢ Please do not request to ‘friend’ a member of staff in the school. The
staff would like to keep their personal lives personal and it may be
awkward for a staff member to refuse such a request.

Legislation relating to use of the Internet:

e Child Trafficking and Pornography Act 1998

e interception Act 1993

¢ Video Recordings Act 1989

e The Data Protection Act 1988

¢ Data Protection (Amendment) Act 2003

¢ GDPR Guidelines 2018

¢ Anti Bullying Guidelines for Primary Schools {(2013)

Supports:

¢ Each teacher will include Internet safety as part of their SPHE
programme

» Guest speakers may be invited to speak to the pupils re Internet Safety

* The school will advise parents/guardians of online and face to face
Internet Safety Talks and Cyberbullying talks as they arise

o Staff will avail of Continuous Professional Development in relation to
AUP, Internet Safety and Cyber-bullying.

Sanctions:

e Misuse of the Internet may result in disciplinary action, as outlined
in the school’s Code of Behaviour

* The school also reserves the right to report any illegal activities to
the appropriate authorities.

This policy was reviewed in March 2024 and will be updated in line with
department guidelines.
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Responsible Internet Use
Pupil Undertaking

We use the School computers and Internet connection for learning.

These rules will help us to be fair to others and keep everyone safe.

» I will ask permission before entering any website, unless my teacher has
already approved that site

« I will not bring external storage devices such as pen drives {or memory
sticks/USB keys etc.) into school without permission

« I wili hot use email for personal reasons
» I will only use email for school projects and with my teacher’s permission
« The messages I send will be polite and sensible

*« When sending e-mail, I will not give my home address or phone number or
arrange to meet anyone

+ 1 will ask for permission before opening an e-mail or an e-mail attachment
« I will not use internet chat rooms

« If I see anything I am unhappy with or if I receive a message I do not like, 1
will tell a teacher immediately

« I know that the school may check my computer files and may monitor the
sites I visit

» I understand that if I deliberately break these rules, 1 could be stopped from
using the Internet and computers and my parents will be informed.

Signed:
Pupil(s)

Signed: Parent/Guardian

Date:




Internet Permission Form

Name of Pupil{s):

Class({es):

As the parent / legal guardian of the above child I have read the Internet Acceptable
Use Policy and grant permission for
(name(s): son/daughter) to access the Internet, I understand that school internet
usage is for educational purposes only and that every reasonable precaution will be
taken by the school to provide for oniine safety.

1 accept my own responsibility for the education of my child(ren) on issues of
Internet Responsibility and Safety.

I understand that having adhered to all the enclosed precautions the school cannot
be held responsible if my child tries to access unsuitable material.

Signature: 1, 2.

Parents/Legal Guardians

Date:
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School Website

I understand that, if the school considers it appropriate, my child’s schootwork may
be chosen for inclusion on the school’'s website. I understand and accept the terms of
the Acceptable Usage Policy in relation to publishing pupils’ work and photographs of
school activities on the website.

Signature: 1. 2.

Parents/Legal Guardians

Date:




Dear Parent/Guardian,

As part of the school’s education programme we offer pupils supervised access to the
Internet. This will allow pupils vast educational opportunities by helping them for
example, locate material for projects, communicate with students from different
cultures, become independent in controlling their own research and become
independent learners.,

While we as educationalists recognise the vaiue of the Internet as a resource, we
must alsc acknowledge the potential risks to students. We feel that the answer is not
to ban the use of the Internet in school but to teach puplls to recognise the risks and
to become Internet Wise.

This process is the responsibility of the school and the parent/guardian.

For this reason we have compiled a school policy on Internet safety. Parents must
also set and convey standards of usage to their children.

it is important that you read the school’s Internet Acceptable Use Policy and sign the
attached document,

There is also a document for pupils to sign. Parents should discuss this document

with their children to ensure that they clearly understand the school rules with
regard to Infernet usage,

Mise le meas,

Principal



